Lotus Notes Integration for MS Office

www.integra4notes.com




integra

for notes

1 INTRODUCTION TO INTEGRA FOR NOTES FOR THE END-USER ........cccceiiituniiiimnniiiinniiiieniiiesisissssiesmsisssssssssssssses 1
2  RUNNING INTEGRA PROFILES THROUGH A LOTUS NOTES CLIENT ......ciittuiiiitmmiiiinnsinienesssienssssimasssssssssssssssssssssssssssenes 2
2.1 RUNNING PREPARED PROFILES ...cevtttuuuueseeerettuuuuaseeeeseeusnuaaseseeenessnnssessesssnsssnsssesessssnsssnsssesesesnessnsssssesessenssnnnnesseernesseeresmnnnns 3
2.1.1 EdIting @n EXISTING Profil@....ccuii ittt sttt s e e e e st e e te e ebaeebee s beeeabeesabeesnseesnse aeens 4

2.2 RUNNING INTEGRA QUICK REPORTS ...uuuuuuuuiuuunuuuuuuuuuauannuauasasesssesessssssssssssssssssssssssssssssssssssssssessssssseseenereeseeeeeeeeseeeseeeeeesnannnn 4
2.3 DATA SELECTION DIALOG 11ttt bttt ae ettt e e 44 e e et et e ee e e e e e e e e e e e e e e e e e e e e e eaeaeaeeeaeeeeeasees nannssnnsssssnsssnnn 5
2.3.1 L8 1Y= S =] (o 1Y =T o 13RS 5

2.4 SORTING & GROUPING DIALOG ..eeeiieueeiieeressiesusteeeeessessussessesssasustaeesesssssssssessesssasssssesseesssssssssessesssssssssseesesssssssssessesseseesenssns 5
24.1 Y o] 11 ¥ PO PO PSPPSR OPPPOP 6
2.4.2 LCT o T8 o1 o V- PSP P PSR RT PP 7

2.5 L T =2y TN -Y o LN 9
2.5.1 USING STOMEA FIlEEIS ..veiiiiie ittt ettt ettt e sttt e e s bt e e s ate e e sbbe e e e bbeeessbaeesaabeeesnbeeesaasaeesansaaes aeesnbenennnns 9
2.5.2 Setting Filter Conditions ManUallY........ccc.ueiioiiii it e e et e e e st e e e ta e e e sabae e e enbaeeeesreeesananeas 10
2.5.3 Selection of data set on which to apply CONItION.....ccccuiiiicii e 11

2.6 PROMPT USER DIALOG ..vvieiiieiuerieteeseeeioutrteteessessataeeeesssassssaseeesssssssssnssesssasassseneessssssssssnsesssessnssesesessessasssessnnsssnneesssansnsnes 11
2.6.1 [T Yol U4 o V=T o A I RSP 12
2.6.2 [LaLo=T={ o Aot o o PRSP PP PR PPPR TP 12
2.6.3 N OTES ACTION oot ———————————————————————————.—aaaaaaaaaaaaaaaaeaaees 12
2.64 Y V=T 131 2 D PPN 14
2.6.5 PO ON i ———————————————————————aaaaaaaaaaaaaaaaeaaaeaees 14
2.6.6 [ T VYo (o USSR RP 15

2.7 RUNTIME FOREIGN LANGUAGE SUPPORT ... uuttttteeeieseurrereeessessnsseeeesssasssssssesessssssssesessssssssssesesesssnsssssessesssssssssessesssnsssssenssesss 16

3  RUNNING INTEGRA PROFILES FROM A WEB BROWSER .......ccittutiiiiinniiiieneiniinnisiienoiissisissssiesssissssssssssssssssnssssss 18
3.1 THE INTEGRA PROFILE DIALOG BOX..etttuuieiiieiitiiiiie e e eeeeetieee s e e e e ettt se e e e e e e ettt e e e s e e e eeaa s e e eeeeeeaessanaseaeeeeasnannseeeennnsnnnnsnnnn 18

3.11 RUNNING @n INAIVIAUAI PrOfile ..cc..eiieiieieee ettt sttt ettt e s be e s esne e 20




integra

for notes

We thank you for being a user of Integra for Notes Personal Edition, the free version of Integra which allows users
to generate the following from their Lotus Notes personal address book contacts:

mail merge letters to Microsoft Word >> View Video of Mail Merge Letter

e-mail shots to Notes mail
labels to Microsoft Word >> View Video of Labels

export to Excel of contact details

Integra Personal Edition ships with a number of ready made letters and label formats as well as reports related to
the Notes Personal Address Book while also allowing the user to create their own Microsoft Word® mail merge
letters, labels and Microsoft Excel® reports. In addition, Integra Personal Edition allows the usage of the Integra
Quick Reports facility which, through the use of a simple 4 step wizard, allows end-users to create their own
reports, mail merge letters and labels.

Integra Personal Edition is a free member of the Integra family of solutions which are the leading reporting and
integration solution for Microsoft Office and Symphony.

Integra for Notes allows designers to predefine report layouts which push data to Word, Excel and Symphony
and are then made available to end-users. These solution works with a Lotus Notes client, web browser or
scheduled and allows great depth and breadth of reporting from multiple views and databases and even
supports usage of LotusScript Integra events.

Integra Quick Reports allows end-users to create Excel reports and Word mail merges and labels through a
simple 4 step wizard.

The Integra Personal Edition is a free tool designed to work only with the Lotus Notes Personal Address Book. For
the ability to use similar facilities on other Lotus Notes databases/applications, please refer to Integra for Notes
and/or Integra Quick Reports.

Further detailed manuals about the complete product range can be found at www.integra4notes.com/manuals.

These materials are copyrighted and the intellectual property rights are vested in Shireburn Software Ltd. Copying
through any means is unauthorized without the express written permission of an officer of Shireburn Software Ltd.

Every reasonable attempt has been made to ensure the accuracy of this user manual and that it reflects the
operations of the product, however users of Integra for Notes are responsible for ensuring that the product and its
documentation are suitable for the needs of that organization. No warranties in respect of this user manual are
being made or can be assumed.

The product Integra for Notes may at times be referred to within this documentation by its shortened name of
Integra. These products are not to be confused with any trademarked product that may exist with a similar name,
whose rights are hereby recognized, and this is used only for ease of reference.

© Shireburn Software Ltd 2008/9

Lotus, Lotus Notes, Domino and their respective logos as well as the IBM Business Partner logo are all registered trademarks of IBM Corporation.
Microsoft, Windows, Word, Excel and Internet Explorer as well as their respective logos are all trademarks of Microsoft Corporation. Acrobat
Writer, Acrobat Distiller and PDF are registered trademarks of Adobe Corp. All other trademarks are hereby duly acknowledged as the property
of their respective owners.
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About Shireburn Software

Shireburn Software Ltd is the author and distributor of the Integra family of products. The company is an IT
Services company specializing in the development and implementation of collaborative solutions based on the Lotus
Domino and Lotus Notes environments as well as other systems for financial and inventory management.

Established in 1983, the company has been active in the field of Lotus Notes development since 1993 and has
considerable experience in the range of skills required covering business analysis, consultancy, creation of
functional specifications, design, development, implementation and on-going support of such solutions.

Shireburn Software was a founding member of the Lotus Key Partner program in 1990, which
then transitioned into the Lotus Business Partner program, where Shireburn was an Advanced
member until the program was merged with the IBM PartnerWorld for Software program in
which Shireburn is an active member. Shireburn is an IBM Advanced Business Partner.

Business
Partner

Shireburn Software Ltd has won various awards for its Integra range of products including:

Editors Choice Award by Lotus Advisor Magazine in 2007 LOtILIS
ELITESTY AWARD|

Editors Choice Award by Lotus Advisor Magazine in 2006 EDITORS’ CHOICE 2007

Editors Choice Silver Award by Lotus Advisor Magazine in the Business Intelligence Category Lo'luus

in 2005 [EVERLYAWARD|
EDITORS’ CHOICE 2006

Winner of the e-Pro Magazine Apex Award in the Portals and Content Management LOt s
u

category in 2004 ! i
[EIEL SWER
Finalist in the e-Pro Magazine Apex Award within the Reporting in 2003 EDITORS' CHOICE 2005

2004

APEX ..

AWARDS Lotws

e-PRO MAGAZINE

SHIREBURN

Carolina Court, Guze Cali Street
Ta’ Xbiex, XBX 1425, Malta
Tel US (508) 915 4805 or (650) 276 0506
Tel UK (020) 7193 1296
Tel EU (+356) 2131 9977
Fax (+356) 2131 9528
info@shireburn.com
www.shireburn.com
www.integradnotes.com
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About this Manual

This user manual is aimed at the user who is running Integra for Notes Personal Edition to generate mail merges
and labels to Microsoft Word and reports to Microsoft Excel from their Lotus Notes Personal Address Book.

This manual is divided into the following main sections:

A brief introduction to Integra for Notes and Integra Quick Reports
Installing Integra for Notes Personal Edition

Running predefined reports

Creating your own mail merges, letters and reports

Various other manuals are available related to other products in the Integra family. These manuals are available at
www.integradnotes.com/manuals.

Conventions used within this Manual

This user manual is designed to be a guide to the !prt?gr':.a

functionality of Integra for Notes as available to the

end-user. The keys required to be selected by a user Document Tie: [pessportEnvolment Form

are explained within this manual by the use of o & Cient  Server

angled brackets. Therefore, an instruction to select integra Action: fave 5

the key called Enter will appear as follows: select otes Acton: 5 None

<Enter> Open/Save As POF: [ -

Prompts given to the user to allow selection of one ot tore =]

or more options are shown in a dialog box as shown Passtword: | |
alongside:

I 00&3.

Hot tips of particular interest to readers are
displayed as follows:

If your profile has had its confidentiality restricted, only those users mentioned in the
d profile’s confidentiality field will be able to see the profile.

Bright ideas and recommendations are shown within the following type of display:

F o To create a profile document linking to a particular database, the user does not
L I require Designer rights in the Access Control List of the database to which the link
]'J is being implemented but rather just Reader level rights.
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1 Introduction to Integra for Notes for the End-User

Integra for Notes provides the capability to:

generate reports on data held in Lotus Notes databases. The process generates these reports into Microsoft
Excel & Word files, XML and PDF files leveraging the power of these environments to utilize features such as
graphic, pivot tables, data filtering etc.

integrate Lotus Notes data with Microsoft Word and Excel.

import data held in Microsoft Excel, Text files or complete Word files into Lotus Notes documents.

Integra for Notes allows authorized users to create Integra Profiles. An Integra Profile is a normal Notes document
within the Integra Lotus Notes database which defines the fields being imported or exported, the layout of the
Word or Excel template, and settings such as filtering conditions, output options etc. related to a particular import
or export process.

Integra profiles can be executed in a number of ways including:

manually by an end-user clicking on the Integra Smartlcon while in a particular Lotus Notes database
(other than the Integra database) which generates a dialog box listing all the profiles linked to that
database that the user is currently in.

manually by an end-user clicking on an action button or hotspot in an application

automatically according to a timed schedule.

Once an Integra profile is run, the data can be:

presented on screen in Word, Excel or Adobe Acrobat Reader

e-mailed out to intended recipients, the e-mail addresses of which can be defined in the profile or computed
at runtime according to a formal

printed
saved to a Notes document
saved to a file on the local hard disk or a network drive

combinations of the above

While the process of creating profiles in Integra for Notes is covered by a separate manual (Integra for Notes
Designer’s Manual), this Integra for Notes end-user manual explains how pre-defined import and export profiles
can be run by the end user.

Integra Quick Reports, a companion product within the same Integra family of products, provides facilities for end-
users to create and run ad-hoc reports to Excel as well as mail merges and labels via Microsoft Word. While
Integra for Notes is able to deal with more advanced reporting and data integration needs, Integra Quick Reports is
very simple and aimed directly at self-service by the end-user. Read about creating and running Integra Quick
Reports in the user manual entitled Integra Quick Reports — User Manual also found at
www.integra4notes.com/manuals.

The following subsequent sections are contained in this user manual:

Section 2 - Running Integra Profiles through a Lotus Notes Client

Section 3 - Running Integra Profiles through a Web Browser

Integra for Notes Personal Edition — User Manual V4.7/1.0 1
Shireburn Software Ltd - © 2008/9 — 13" January 2009
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2 Running Integra Profiles through a Lotus Notes Client

The use of profiles in Integra for Notes is designed to be very simple. Because profiles are normally created to link
a specific Notes database with a Word, Excel or Text file, either for Import or Export, Integra is actually accessed
from the source database from which or into which the data is to be accessed.

With ease of use heavily in mind when creating Integra, especially for the end user of the profiles, all the user
needs to do to run an Integra profile from a Lotus Notes Client, is to:

Open the Lotus Notes database from which the data is to be exported or into which it is to be imported

Select the appropriate view (unless the profile is already linked automatically to a specific view — see later
explanation of profiles)

Select the appropriate documents to be reported on by dragging the mouse down the selection column in the
view as per standard Notes client procedures (unless the profile is already linked automatically to a specific
formula — see later explanation of profiles) @ Time Sheets Demonstration - Date - [BM Lotu3

File Edit View Create Actions Tools

Either click on the Integra for Notes icon in the Smartlcons bar or select O
an Action Button or Hotspot which is linked to a specific Integra profile.
See a later explanation about linking Action Buttons to Integra profiles.

1| & Home

RLDEE Fr@ )
“perahalafauli W itilingual o geete-

Bl ™= Time Sheets Demo

This explanation assumes that the Integra for Notes product has been installed
and configured for use within your organisation in accordance with the
instructions contained in the Integra Installation & Configuration Manual.

If the user’s Notes preferences are set not to display Smarticons or Toolbars (see the Smarticons displayed below),
this can be modified through the menu option called File-Preferences-Toolbar Preferences.

In the event that the user does not have a minimum of Author rights to the Integra database, the system will
advise the user by means of the following message:

You have inzufficient rights ta the Integra for Motes database. Y'ou need at least Author rights. Flease contact your
administrator.

A developer may want to further automate the process through which an end-user runs a particular Integra profile
and rather than requiring the end-user to select the documents and then click on the Integra Smarticon, a standard
Lotus Notes Action Button or Hotspot could be made available on a particular Notes view or form which executes a
pre-named Integra profile. This will allow the user to select the Action Button and Integra will execute the profile
without providing a list of available profiles to be executed to the user. This method is required in the case of a
user making use of a Web Browser as Smartlcons are not supported by the Web Browser.

This procedure allows a greater level of integration between a specific Notes application and the Integra
environment. Details of how to set up such an Action Button in an application to call Integra for Notes are
contained in the Integra for Notes Designer’s Manual.

Integra for Notes Personal Edition — User Manual V4.7/1.0 2
Shireburn Software Ltd - © 2008/9 — 13" January 2009
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2.1 Running Prepared Profiles

On selection of the Integra for Notes Smartlcon, Integra for Notes will present the user with a dialog box to O
either select from one of the prepared Integra profile or the running of Integra Quick Reports, which will
allow ad-hoc selection of the fields to be exported, sorting & grouping options, data filtering and storage options.

This section of the manual addresses the running of prepared profiles.

The profiles displayed here will be those integra
profiles created in the Integra database P"“fng{ JURASS Johne Address Book
which are linked either to the currently =
selected Lotus Notes database or to a design ~ Export o Excel
template that is used by the current Notes =R Coniscbetal
* Label Printing

database. x Address Labels - Home Address

k-1 Address Labels - Office Address
Profiles will be dlsplayed by the profiles' i S:-Zt Address Labels - Office Address - With Dialog Selection
Runtime Category (a field contained on the B Mail Shot
profile). The dialog box title will reflect the ,Ma”mfg: Mail Shot-With Dialog Selection
title of the source Notes database from = Letter
which the data will be accessed, for instance
the example alongside shows the dialog box
executed from the Time Sheets database, _ 009

witvthe name at the top rignt see of the |

dialog box.

Profiles may contain a series of icons alongside them indicating features of the profile, these icons are described in
the table below:

Icon Description

f#¥ Generates a profile using Microsoft Word

52 Generates a profile using Microsoft Excel

47 | ldentifies saved report created using Integra Quick Reports

= Output is set to be e-mailed out.

2J  Outputis set to be stored to a file.

71 | Indicates that runtime dialog boxes will be displayed on execution

As will be further described in the Integra for Notes Designer’s Manual, the Integra Profile contains a Reader
Names field called Confidentiality which can be used to make available specific reports only to particular users,
groups or roles. The user running Integra will only be presented within the dialog box with a list of those profiles
to which he has access.

When the dialog is displayed, by default all available profiles are categorized by type. By clicking the little marrow
at the right side of the top bar, the order can be changed between categorized by type and sorted by profile name.

Select a profile from the list and click on the OK button to run the chosen profile. a ﬂ
Click on the Cancel button to abort Integra and to return to the current database.

Integra for Notes Personal Edition — User Manual V4.7/1.0 3
Shireburn Software Ltd - © 2008/9 — 13" January 2009
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2.1.1 Editing an Existing Profile

The Edit button allows authorized users to edit a profile listed in the profile list dialog. Users able to
edit profiles at runtime need to be allocated the [RuntimeEdit] role. In addition, to edit an Integra for

Notes profile a user must have either Editor rights or above to the Integra for Notes database or be included in the
Profile Editors field on the Integra profile.

If a profile is selected which was created using Integra for Notes, then on editing the profile, the user will be
presented with the profile directly inside the Integra for Notes database and all the standard facilities available for
profile creation and editing become available to the user. For more details see the Integra for Notes Designer’s
Manual.

If an Integra Quick Report profile is selected in the list when the Edit button is used, then the report is loaded into
the Quick Reports wizard to allow modification of the report. For more details about the options available in
Integra Quick Reports please refer to the Integra Quick Reports User Manual.

2.2 Running Integra Quick Reports

Integra Quick Reports allows an end-user to generate their own ad-hoc reports to Excel and mail merge
letters/labels to Word by running a very simple 4 step wizard. Integra Quick Reports allows end-users to gain
independence of reporting from their development team for simpler reports and to allow developers to focus on
the more complex reporting tasks.

Clicking on the Integra Quick Reports button on integra
the main Integra dialog box which also shows the for notes
. . . . personal edition John's Address Book
pre-defined Integra profiles will trigger the =
processing of Quick Reports. ~ Exportto Excel
= 21 Contact Details
* Label Printing
Integra Quick Reports consists of 4 steps in a = Address Labels - Home Address
. . = Address Labels - Office Address
leal"d eaCh related to the foIIowmg: z Address Labels - Office Address - With Dialog Selection
* Mail Shot
A L4 Mail Shot
Step 1 - Data Selection L= Mail Shot - With Dialog Selection
. * Mailmerge
Step 2 — Sorting & Group (for Excel exports) or ® Letter
Choose Word Template (for mail merge or
labels)

Step 3 — Data Filtering

Step 4 — Output options

Each of these steps will be described in turn. For greater detail you can also refer to the Integra Quick Reports
User Manual.

Integra for Notes Personal Edition — User Manual V4.7/1.0 4
Shireburn Software Ltd - © 2008/9 — 13" January 2009
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23 Data Selection Dialog

On running Integra Quick Reports you will be presented with the first step dialog box related to Data Selection.
This dialog will display a list of the columns found in the

currently selected view of the Personal Address book on 9 integra o rors
the |eft S|de. p:rsn:t‘:lde;lil“::l Data SsTectiUn
' Spreadsheet { Labels " Mail merge

The export type field allows the setting of the option of i Columns in Notes View Q) 7] Gmrsfes
whether to export to a Spreadsheet, Labels or Mail Merge. Armeresocam ) | B
Spreadsheet exports are the default. o o ) i j

_ o ey =
Selection of one or more fields via check box L [ Modfed Coumn)__ [
and clicking on the Add or Remove arrows will N e T
result in the selected fields being added to the
Columns in Excel section of the dialog box. <

e Hoeeo 000

In the event that the Labels or Mail merge =

option has been selected, then the section will
relate to Fields in Word.

2.3.1 Using Field Maps

Field Maps are a facility available in Integra Quick Reports to display e integra

. . . . . . quick reports Step 1 of 4
a list of fields to the user which either show sensible field names to personal edition Dsta Seecion
the end user or a sub-set of fields which are available so as to ST @ @ .

. . (&) columns in Notes View ) Columns in Excel
reduce complexity to the end-user. Field Maps are pre-created by T
a designer and the Personal Edition contains 3, one collected the pispiwisout | I
contact details from the form’s design, one collecting the business Pre Coumn ) j
Cempany (Column 8) <<
address details and the other the home address details. The free Hodfd ok 1) I
Integra Personal Edition does not allow the creation of additional 7 @ omer neos C Lk L] commnoraer A | ¥ |
ie aps however the full version of Integra does. e g Comioct el s @ 5 Redmps C Actlicks

Field Maps h the full f Int d -

. - . . o . Il:l EEE:::::: ; - Field description
This facility is available by clicking on the More Fields arrow at \}\Eﬁﬂﬁgﬁmum -
which point you will be presented with a list of the available Field EHONENUEER >
Maps and showing the fields related to the currently selected Field cooo— 00O
Map.

Select from the list of available fields, viewing a more detailed description of the contents of the field and add
these fields to the Excel or Word export by use of the arrow buttons.

2.4 Sorting & Grouping Dialog

An option was introduced into Integra for Notes in version 4.5 that allows a profile to be set to enable an end-user
to select sorting and grouping options related to the report being generated at the time of running this report.
This facility delegates the sorting and grouping options to end-users allowing a generic profile to be created to
meet the needs of various sorting and grouping options.

For the sake of clarity, grouping is the facility of Excel to display data categorized by a grouping field including
totals, averages, counts etc related to the chosen field. Excel supports three hierarchical levels of grouping and
these are available directly from the Integra Sorting & Grouping dialog.

Integra for Notes Personal Edition — User Manual V4.7/1.0 5
Shireburn Software Ltd - © 2008/9 — 13" January 2009
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An Integra profile is set to display the Runtime Sorting & Grouping dialog by a licensed user of the Integra for Notes
Designer Edition and this is done in the Filtering & Sorting tab of the Integra profile. Refer to the Integra for Notes
Designer Manual for further instructions on setting this option.

Profiles which are set to present Integra’s runtime dialog boxes are shown in the Profile Dialog List with a question
mark icon alongside them. 2

When the profile being run by a user is set to display the lntegra step 20
Runtime Sorting & Grouping dialog the following dialog box is rrenet e R
presented to the user. I ey @ Ty o
,ﬁ + Ascending  Descending r
The Sorting & Grouping dialog is intended to perform two [ =] © Asnams C Descending r
separate although related tasks: Group by Function  Add function to P
J r
Sorting — this determines the order in which the data is j ;
shown in Excel or Word. For instance selecting to sort by
the field called Company will mean that the data in Excel is
shown in rows sorted alphabetically by the contents of the FEREATERE G |
Company column. 0900 009

Grouping — this feature (only available when executing an

Integra Excel profile but not a Word profile) invokes Excel’s Data—> Sub-total command to group data and sub-
total according to a particular criteria such as the Company or Employee columns. Grouping is related to
sorting in that Excel will not allow grouping on data which is not sorted by the same criteria. To group data by
Company requires the data to be sorted by Company.

2.4.1 Sorting

The sorting facility allows the determination of the order of presentation of the reported data in Microsoft Excel.
While additional sorting can be undertaken within the Excel spreadsheet itself, using Excel’s Data-=>Sort command,
the sorting set within Integra can be selected by the user with great ease.

The use of the sorting facility is optional and, if no sorting is defined, the data will be presented in Excel in the
order in which it is shown in the Notes view.

, 0 integra 1
Integra allows sorting to be undertaken at up to 3 levels. As a AR )
result, for instance, it may be possible to report on time sheet data 1
sorted by company name with all rows related to the same Sort by Order ‘
company then being sorted by date and then by work type. This | Sy, 7] ) Ascendng O D“““”‘”E(
recursive sorting capability allows powerful presentational facilities florme (Colum 3) @ Ascending ¢ Descending [
to the user. Email (Column 4) % Ascending © Descending ’
Selection of the fields/columns on which the sorting is to operate is Funetion Aadtunctionto g
undertaken by selecting the columns directly in the appropriate | = = | »
fields in the dialog as shown in the circled screenshot alongside. " ‘W%L.-—.-l’u—w—!

The pull-down menu will present the user with a list of the available fields by which to sort. Select the sorting
order for up to 3 levels of sorting.

Each sorting level can be defined as being in Ascending or Descending order by selecting the appropriate radio
button in the Order section. Sorting defaults to Ascending.

In additional each level can be set to be grouped. This functionality is defined in the section below.

Integra for Notes Personal Edition — User Manual V4.7/1.0 6
Shireburn Software Ltd - © 2008/9 — 13" January 2009
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The Grouping facility in Integra is only applicable for Excel exports as grouping is not a relevant functionality for a

Microsoft Word profile.

The Grouping facility allows for the automatic presentation in the Excel spreadsheet using Excel’s Sub-Total
commands. Grouping, which can only be implemented if the data is also sorted in the same order as it is grouped,
will allow the presentation of the data “categorized” under the field on which the data is grouped allowing
collapsing and expanding of data per group in a manner somewhat similar to a Notes view, and optionally showing

totals, averages or counts of the data per group.

The screenshot alongside shows an Excel spreadsheet
generated from a time sheets Notes database which shows
data grouped by work type with a total per work type.

You will notice the minus signs in the left hand margin
which allow collapsing of the data in that group (resulting
for instance in presentation as in the screen shot alongside

with collapsed group data.

Once collapsed, the minus sign shows as a plus sign to

allow expansion again.

In addition the 1 2 3 icons shown at the top left of the Excel spreadsheet (see

1B microsoft Daced - Integra.xs

i) Be B vew et Fomst Tock Ceta Wk e

.- @ E -

314 i igm‘-e«a =10 =

Company

M Fupyama Trag

[ | [1] EF & =
e Shaet Amalysls by Welk Type

g Liméed

alongside) allow display of all groups at each level. All this is standard Excel
sub-total functionality which is just triggered by Integra.

To group the Excel spreadsheet by the sorted column, select the Group

checkbox alongside the field shown circled below.

Once the Group checkbox has been selected, a set of fields will open up

B3 Microsoft Excel - Integra.xls

(] Fle Edt View [nsert Format  Jools  Data  Window  Help

ARN=T= IR INL Y- e R R

f Staff

D3 Ny =

|

HEHE ) A

L

B C

Time Sh

Work Type

Administration
Administration
Administration
Administratinn

Date Company

2BMBMM Fujiyama Trading Limite:
26/M8/04 BBDH GmbH

26/M8/04 Cyberdev Corporation
PRMAMA Seririte Famina A

am oo [

allowing setting of the options related to that group. These typically revolve around the function used for

grouping, i.e. Sum, Average, Count, Min, Max etc
as well as the particular field on which the
function is to operate. Integra defaults to the
use of the Sum function.

Once grouping is selected, it is mandatory that a
field is selected on which the grouping function
is to operate.

If more than one grouping level is selected,
these settings will be required to be applied to
all the levels.

@integra

personal edition

step 2 of4
Sorting & Grouping

LS
Sort by Order J
‘Cumpany (Colurmn 6) j ¥ Ascending { Descending ’
‘ ﬂ * Ascending (" Descending 1
‘ j ¥ ascending ¢ Descending r I*
Group by Function Add function to Page
break
‘Cumpﬁny (Column &) |Sum j ‘ MName (Column 3} o] O
k) g~ ' - S I’-\ ,‘ﬂl_{ﬁnlumn 4"\ > E
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2.4.2.1 Generate Pivot Table

PivotTables are a standard feature of Microsoft Excel that
enable very sophisticated analysis and cross-tabulation of
data within an Excel spreadsheet enabling a user to create
multidimensional data views by dragging and dropping
column headings to move data around.

A pivot table is an excellent reporting tool that sorts and
sums independently of the original data layout in the
spreadsheet. The example shown at the bottom half of the
screenshot alongside shows a summary of exported data
contained in the Data worksheet shown with a unique list
of companies down the rows and work types along the
columns

Integra for Notes, through its usage of Excel, is able to
allow users to select the creation of Excel PivotTables

related to a particular report being run.

While the use of a Pivot Table can be defined in the Integra

integra

for notes
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profile itself, a profile which allows the use of the

Runtime Sorting and Grouping dialog by the end user also allows a Pivot Table to be created simply by the use of a
single checkbox found in the runtime Sorting & Grouping dialog circled in the screenshot alongside.

This facility requires that sorting and grouping has been enabled to at least 2 levels. In the case of the example
shown, the data would be grouped by Company and then by Work Type.

When creating the Excel spreadsheet, Integra will automatically generate a second worksheet within the

spreadsheet containing a Pivot Table with the field used for

the first sort level set for the rows and the second

sorting field set for the columns. Once the template is created, further touching up of the PivotTable including

greater depth of analysis would be perfectly

possible. 9 integ ra
qulick reports Sorting & Grouping
If the Generate Pivot Table option is selected, the
user will also be able to set a value for the Pivot Sortoy oraer Growe B
- ; : |C0r.|PANYNAr.|E ﬂ * ascending " Descending v
Table Page Header field and the Pivot Table will _ _
) . |W0Rmp5 j @ Ascending (" Descending Iv
add the selected field to the PivotTable header.
# Ascending  Descendin
This feature will allow a user to select a value from | [T a
this field and only display data meeting that filter Group by Function Add function to
condition. As an example, if the field called Project |COMPANYNANE Jsum =] | L] STArANE e
was set for the Pivot Table Header, then a list of 7| DURATION -
available projects will be shown and, if one [WORKTVPE [sum ] [T STAFFHANE a
particular project is selected, then only the data 7 3’3&?& i
related to that project will be displayed of course | = =l B

still showing the companies down the rows and the
work types across the columns. If you are not
familiar with PivotTables in Microsoft Excel, we

ce grouping £ above data ' below

aata

I Add Chart

Pivof Table Fiter Selection (Page Header)
based on:

recommend you access Excel’s help resources
related to this subject.
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2.4.2.2 Charting

If the Generate Pivot Table option has been selected
(see section 2.4.2.1), it is also possible to generate a e
default chart related to the data shown in the Pivot

integra

quick reparts Sorting & Grouping

Table. The chart will be generated in a separate Sort by Order Group |
worksheet and will use the chart type defined as the |compaynANE 5] © ez @ Ee=mmny p
default chart for your Excel settings. [WoRKTvPE v ¥ Ascending © Descending ~

| j * Ascending  Descending r

To enable the creation of a chart select the Add Chart

. . j j Group by Function Add function to
checkbox shown in the Runtime Sorting & Grouping [CoMPANYNANE [5um -] [T srarrnaie a
dialog and circled in the screenshot shown alongside. S o "
|wn RIKTVPE [sum | STAFFNAME -
DATEJOB
| DURATION 5
25 Filtering Dialog | = =l ]

Place grouping ' above data " below data
The Data Filtering step of the Runtime Sorting & W' Generate Pivot Table
Grouping dialog allows the user to report only on Pivot Tabls Fitor Selection (Page Header) =]
data which meets particular conditions which can be
set by the end user at runtime or can be selected Q00O ®

from preset Stored Filters. This step allows easy
selection of the data conditions using a user interface
similar to the setting of rules in the Lotus Notes mail file.

Integra utilizes the full-text index of a database to optimize the performance of the data
filtering and databases which have a full-text index will exhibit significantly higher levels of
performance when using a Report which has filtering conditions set. Databases which do
not have a full-text index will still function correctly but with a lower level of performance.

2.5.1 Using Stored Filters

Select from one of the predefined Stored Filters to e integra
limit the data being exported by clicking on the personal edition bt e

drop down arrow near the Stored Filters field,
selecting one of the filters and clicking on the Apply Stored Filter:
button. Stored Filters available in the Integra
Personal Edition include the following:

US business address

Field Contacts with e-mail address

" AND O OR
Non-US business address Add fiter condition e

Use . (comma) to separate multiple values

US Business addresses Fiter conditons: 3]

Contacts with e-mail addresses

On application of a Store Filter, the query related Run on: { Selected Documents In Active View (¥ Al Documents In View

to the filter will be displayed in the wizard as will .

the name of the selected filter. Selection of 09eo 009 e
additional Stored Filters will further refine the

selection criteria of the data.

Integra for Notes Personal Edition — User Manual V4.7/1.0 9
Shireburn Software Ltd - © 2008/9 — 13" January 2009




integra

for notes

2.5.2  Setting Filter Conditions Manually
The Filtering dialog visually consists of three main areas:
The condition setting section wh!ch consists of e integr
drop down menus to select the field(s) for e oV PR T e ot s
condition setting, the actual condition itself (i.e.
contains, does not contain, is between etc.) and Stored Filter: I
the values to be used for the condition Fietd condition Value -
The generated Filter Condition — this is where the [counTRY ~|[equaie v [cansos |
condition created using the dropdown menus is C anp € or
. Use 7 to represent 3 single letter
stored in the special Lotus Notes syntax. __ v o conamon_ | o ﬁ%ﬁt;;ﬁ; P
Advanced users already familiar with Notes’ Fiter conditions: 3]
search query language are able to directly enter
the condition if they prefer.
Run On — allows determination Of whether the Run on: T Selected Documents In Active View % Al Documents In View
condltlon. is appl'led to all documents currgntly 0060 000
selected i the view o all the documents i the [ |
view.
Multiple filter conditions are able to be set in the Runtime Sorting & Grouping dialog combining, for instance, a
date range with the value for a specific client account, member of staff or sales region. Multiple conditions can be
combined using the AND or OR option contained in the wizard and each time a part of the condition is completed,
the user is to click on the Add Condition button.
To set each filter condition:
Select field - click on the arrow in the field drop-down 9 i tegra \
menu button. This will present the user with the list of quick reports J
) . i personal edition
the fields/columns which are being reported upon. s
Select the field to be used for the condition. Stored Filter: | j}
Select the condition — select the parameter to be used ] B
. . . . Field Condition Value
for the condition. The list of available conditions e b
includes contains, does not contain, Is equal to, Is not
SADDRESSFORMAT = et 2 cinde I
equal to etc. Saomencoron. 1 e
Enter the value — enter the value of the condition. For T oRCRESSFORMANS T *"“?
instance, if used with the condition contains, the value e = LY
may be Joe Doe. If used with the condition is between,
then two data box values W|.Illap9ear and the user can ' udf"‘“#ﬂ S
enter the value. If the condition is set on a date field,
then two dates are expected. There is no need to surround values with quotation marks. Just enter the value
in the date format of your computer.
P The Integra Runtime Sorting & Grouping dialog is unable to validate the data being
i entered. If a condition is set on a date field, the user must ensure that the value or
H values entered are in fact dates entered in the date format used on the user’s
workstation. Invalid values will not be rejected by the wizard.
As indicated in the dialog box itself, can be used in values utilized for conditions. Use a ? to represent a single
letter. Use a * to represent 2 or more letters. Multiple values can be separated by a comma.
Integra for Notes Personal Edition — User Manual V4.7/1.0 10
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Click on Add Condition button - Once the condition has been set, click on the Add
Condition button. This will convert the condition entered into a Lotus Note’s query
statement which will be shown in the Filter Conditions box. In the event that a single condition is entered and
the user omits to click on the Add Condition button and proceeds to the next step in the dialog, Integra will
automatically add the filter condition before proceeding.

Acid fitter condition |

2.5.3 Selection of data set on which to apply condition
An option also exists which determines whether e integra
the filter condition applied will operate on only the auick reports Step 3of 4
) N personal edition Data Filtering
documents which have already been selected in
the view by the user or upon all the documents in Stored Filter: | =] ey
the database. _ .
Field Condition Value F\ﬂ
: o . . | =l = | |
This option is indicated by a radio button selection & Anp © OR
in the Runs On selection. Add fiter conditon e i =/
Use , (comma) to separate multiple values
Fitter conditions: P\E
FIELD COUNTRY = Canada
2.6 Prompt User Dialog
—
@1 on:  Selected Documents In Active View: & All Documents In w@
Depending on the choices set in an Integra Profile, \0\—/
when a profile is run, the profile may either I L) QOO w I
automatically run and export or import the
required data, usually presenting the data in Excel,
Word or Acrobat, or the user may be presented with the Prompt User dialog box, allowing the user to make
choices at runtime that influence how the report is distributed. The setting of the profile that controls this is the
Integra Action setting which should be set to Prompt User to ensure that the Prompt User dialog box is presented
at runtime.
The contents of the Prompt User dialog box will vary depending upon:
The profile type selected. Word profiles have !Qt?graa
different properties to Excel profiles, which are in — :
turn different to Text/XML profiles. See an poeument i [ Steets Sttement - ot e
example Word profile alongside. Fun on: ¢ Clent 7 server
i A § Integra Action: ’m
The options set in the Profile
Notes Action: [" SendTo
Whether the profile is for importing or exporting Open/Save AsPOF. [ -
of data. .
Protection: Mone =
Password | |
Whether or not this dialog box is even presented to
the user, is a function of the properties of the selected
profile. The dialog box is only presented in respect of 00w
Word and Excel profiles which have been set to == e
Prompt User (see later explanation). No dialog box is
presented to the user for Text/XML file profiles.
This section of the manual will describe the various available options of this prompt User dialog box. Samples of
the Word and the Excel dialog boxes are shown below. It will be noted that there is almost no difference between
the two profiles apart from the Protection section which offers different choices based on the different protection
functionality available within Word and Excel.
Integra for Notes Personal Edition — User Manual V4.7/1.0 11
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for notes
Document Title: ‘i‘rime Sheets Prompt User
Run on; @ Client  Server
Integra Action: =
Motes Action: ™ SendTo " Save As Document
Open/ Save As PDF: Mo -
Protection ™ Contents I scenarios

I™ Drawing Objects [~ Ul Only

Password: ‘ ‘

B —————————
Sample Dialog Box for Excel Profile

2.6.1 Document Title

The document title displays the title of the document as defined within the profile. The same title appears in the
list box of available profiles and is designed to assist the user in identifying the profile.

2.6.2 Integra Action

The Integra Action field provides selection of the Word or Excel processes to be launched by Integra and
determines what occurs after the data is pushed to Word or Excel. The available options are:

Activate - Integra will activate the Word or Excel application and
bring Word or Excel and the created document/spreadsheet active
on the screen. This action allows the user to check and amend the
created document before printing, sending or saving it back to
Notes as well as to have access to all the functionality of the
products (assuming the protection settings allow this — see below).

Save To File - This action will save the document straight into a file
on your file system. If the filename has been predefined within the
profile, Integra will save the exported file using this filename. If no
filename has been specified, the user will be prompted with the
standard Windows File Save dialog box.

Print/Preview - This action is similar to the Activate action in that

integra

for notes

Document Title: |T\ma Sheets Statement - Prompt User
Run on: {* clent  Server
Integra Action: Activate —_|v

Activate
Save To File
Print/iPreview
Frint

Notes Action:

Open / Save As PDF:

Protection:

Password: |

S '\.M._‘.l\.‘,r‘-.,‘ 5 “’--‘--'k sod

Word or Excel will be brought up on screen with the created document/spreadsheet, however, it will be
automatically activated in Print Preview mode. The user will still be able to amend and work with Word or

Excel once they exit from Preview mode.

Print - This action will send the Word document or Excel spreadsheet directly to the printer. You will be
prompted with the standard Word or Excel print dialog box for selection of various options.

None — When this option is selected, no Integra action will be executed. This option is only useful in
conjunction with one of the Notes actions. E.g., you may want to email an exported Word document or Excel

spreadsheet directly without any of the other Integra actions.

2.6.3 Notes Action

The Notes Action field allows definition of the specific Notes-related actions available to the user at the time of
running the Integra profile. The options available to the user depend upon the settings of the selected profile and
this option may not even be presented to the user within the dialog box. The two available options, any and all of

which may be disabled, consist of the following two options:

Integra for Notes Personal Edition — User Manual V4.7/1.0
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Send To — enables the sending of the generated Word document or Excel spreadsheet via email in accordance
with the Send To settings of the profile.

Save As — enables the writing back of the Word document or Excel spreadsheet to a Notes document in the
current or a different Notes database.

These options are further defined below:

2.6.3.1 SendTo
This action will send the created Word document, Excel spreadsheet or Text file as an attachment within an email
message. The address to which the profile is to be sent (To, cc and bcc) and the Subject field will be taken from the
definition held within the profile. Setting these options is further described in the Integra for Notes Designer’s
Manual. (Creating Integra Profiles — The Notes Tab — Send To).

An Integra profile which has the Send To option enabled, will have an option set which determines how the mailing
function is to operate. The available options are:

Immediate — this will send out the created Word or Excel document to the addresses immediately with no
opportunity for the user to confirm or change the e-mail addresses to whom it is to be sent.

Integra for Notes - Mail Send Dialog

Confirm — this option will display the Integra Mail .
Send dialog box to the user with the address details @ gnlteg'ra
as defined in the profile already set. This will allow

the user to confirm, modify, remove or add e-mail

addresses to whom the file is to be sent. v PETEE
. o]
Memo — this option will attach the created Word or e =
. . ]
Excel file into a new Memo form taken from the Subject [Time Sheets Reporl
current userls ma|| f||e ThIS eXtendS a” the (Et:)gygnlyj ;Ezct:s;ﬁ\;is‘zfg"lsgts;rm;tn\yt\ms sheets report covering our project. Please feel
capabilities of the user’s mail file such as Delivery N—

\Albert Einstein

Options, Encryption, Signing, Return Receipts etc,
enables the user to store the file in a folder and

utilize any custom features built into the user’s mail i 2@ i
file. The Outgoing mail is also stored in the mail

file’s Sent folder.

If the Send To option is used in a Word profile of type mail merge in conjunction with the Word actions Activate or
Print/Preview then Integra will send an email with a Word file attachment per selected Notes document. After all
Notes documents have been processed, the single sent Word documents will be collected and activated as one
Word document (separated with page breaks) in the Word Print/Preview mode. The Word action Activate will be
ignored in this case, as the single Word documents have been sent prior to activating Word, hence Integra is
blocking the possibility of the user modifying the documents after they have been sent.

In the case of a Word export profile which has its Word Action set to MailMerge,
d only the Immediate option will be available for sending e-mails. This is as

MailMerge profiles are typically sent to multiple addresses, it is impractical to

allow user entry or confirmation of the e-mail address for each addressee in turn.
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2.6.3.2 Save As...
Integra provides the facility for Word, Excel, PDF and Text/XML files created through a profile to be written back
into a Notes document within the current or another Notes database. The profile would allow identification of the
method to be used for the writing back, the form to be used etc. This is further described in the Integra for Notes
Designer’s Manual. The only setting involving the user is his selection of the Save As option in the Integra dialog
box. If this is selected, then the document will be written back in accordance with the settings as defined within
the profile while if it is not selected, the data will not be written back.

2.6.4 Save as PDF

By selecting either the Before Launch or After Launch PDF options, the user is able to automate the process of
converting their Word or Excel document directly to a PDF file. This option presupposes that the Configuration
document of the Integra database has been set to enable PDF output and that the workstation from which the PDF
conversion is being effected has either one of the supported PDF creation solutions such as IntegraPDF configured.

2.6.4.1 Before Launch
When the Integra Action is set to activate, normally the Word or Excel document will be presented on screen. By
setting the PDF option to Before Launch, instead of the Word or Excel document being presented on screen, a PDF
file will be presented. This ensures that the user does not tamper with the data.

2.6.4.2 After Launch
The business need may require that the user is presented with a Word or Excel document which he is then able to
modify or complete. An example could be a quotation. In this case, by setting the PDF option to After Launch, the
user is able to complete the Word or Excel document and after closing either application Integra will convert the
document to a PDF file. This PDF file which is e-mailed, stored in a Notes document or saved to the file system.

2.6.5 Protection
If a user is converting Notes data into a Word document or Excel spreadsheet, a requirement may arise to restrict
the ability of the recipient of the reported data from modifying the data and claiming that that was the data
generated by Integra.
The protection options available in a Word profile are different to those available in an Excel profile as the
underlying applications offer different functionality. The following sections define the available functionality in
each case.

2.6.5.1 Protection of Word Documents

Word provides different levels of protection within documents and

Integra provides three options within the Protection field. e !“.“?-.'g.r.a
Document Te: Time Sheels Statement - Promul User
None - The Word Document remains unprotected and the entire Aunon @ o C sene
document can be altered. :I'"”I"'“‘" :‘7_
Allow Comments Only - The user can only add comments to the OpsaSave AsFO [ =
Word Document. Comments are not visible on the document Frotecton; e =l
(except for the marker which indicates a comment to the user) P C:!:'f“'"—”

Revisiins Grly
|k Fieid-Eding Only

and are not printed. This option delivers the highest level of
protection. 09
Allow Revisions Only - The user can alter the document content,

but the changes will be clearly indicated with different color and font properties. Text parts deleted by the
user are not removed but stricken out (stricker-eut]}.

Allow Field-Editing Only - The user can only alter the contents of the fields contained within the document.
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When the profile has been defined in such a manner as to "Prompt User", the user will be prompted at runtime for
the Protection option using the default setting for protection as defined within the profile. The user can overwrite
the default if the profile is set to Prompt User.

If any one of the above options (except "None") is selected at runtime, the user is also prompted to enter a
protection password in the Password field defined below.

2.6.5.2 Protection of Excel Spreadsheets
Excel provides four different levels of protection within spreadsheets. Multiple protection schemes can be selected
and therefore the user is presented with a set of Checkboxes. The facility exists not to select any of the protection
options.
The available options provide the protection outlined below:
. integra
Contents - All data cells in the Excel spreadsheet are for n ngre- 5
protected against editing. R e ses ot
Drawing Objects - This option will protect all objects from Fun & clent (" sever
being moved or resized (such as textboxes, pictures, . actiate -
Char‘tS “')' Motes Action. ™ SendTo
! Open / Save As PDF. o -
Scenarios - This option will protect scenarios (forecasts) et N .
from being modified [~ Drawing Objects [~ Ul Only
Ul Only - If you select this option then the entire e ‘ |
spreadsheet is protected, with the exception of macros.
(ORI )
S ——
When the profile has been defined in such a manner as to
"Prompt User", the user will be prompted at runtime for the Protection option using the default setting for
protection as defined within the profile. The user can overwrite the default if the profile is set to Prompt User.
If any one of the above options (except "None") is selected at runtime, the user is also prompted to enter a
protection password in the Password field defined below.
2.6.6 Password
This field is only available when the user selects one of the Protection options outlined above. The user will be
prompted to enter a password. Integra will create a random password as a default. The minimum password length
is 5 characters.
If one of the security options is selected in conjunction with any of the Notes Action options, Integra will create a
random password hidden from the user. This combination of options would usually be chosen when creating
documents (e.g. reports) where neither the user nor an eventual recipient of an electronic copy of the document is
allowed to alter the document.
Password protection in MS-Word and MS-Excel only offers an element of protection
against the casual user. Many software programs are available across the Internet
which will crack these passwords.
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2.7 Runtime Foreign Language Support
Integra for Notes supports the presentation of runtime messages, dialogs and error messages in various languages,
namely English, German, French, Italian and Spanish. In addition, Integra exposes these messages to the user so
any unsupported language can be translated by the user. These messages are accessible through the Messages
tab of the Configuration document.
When running Integra profiles, either through the Notes client or a supported web browser, all runtime messages,
dialog boxes and error messages will appear in either English, French, German, Spanish or Italian depending on the
language settings of the Notes client or browser.
When being used through a web browser, Integra will display messages in the appropriate language based upon
the language options set in the web browser.
H H @) Integra 4.5 Demo - (All Profiles) - IBM Lotus Notes
When being used through a Lotus Notes client, the — —
choice of language will be based upon the Language P | Administetion , q
Preference option set within the Integra database on a ETEE L ‘:“:“H Cption : ;t::itz Srlen ;
. . . . ’
user by user basis. Setting of this preference is made o etngs, | =
through the Preferences option. This is accessible e s UL T PN v “"9’””’“"5“‘?(
through the Actions 2?Workstation Options PPreferences
menu option when positioned within the Integra
Integra for Notes - User Preferences { 3]
database. :
Integra
for notes
This selection will present the user with the
B H H I~ Enable Logging {requires the configuration of an Integra Log databasef
following Preferences <:,||alog bc?x Yvhere there is the i Priges b
Language Preference field. This field allows ™ Enable Caching for Quick Reports
selection of either of the supported languages or tiicing preforence for Fn-t MG medsnges:
selection of the Notes Preference option. This last Notes Preference =
option will utilize the language options which are set
, Unicode character set:
for the user’s Lotus Notes language preference. : :
|UTF-1E - 16 bit platform native byte order encoding of ISO-10646 Lj
Setting the Lotus Notes Language Preferences is
undertaken in a manner which varies according to 0w
the Lotus Notes version in use.
To set the Lotus Notes Language Preferences in versions of Lotus Notes prior to Notes 8, select the
File DPreferences >User Preferences menu option. This will open a dialog box in which the user should select the
International option and select the Regional Profile.
User Preferences m
2 Basics
.3 5 Intematin Regional profile includes options throughout the Intemational tab
— Fegional profile - Reset Profils to Defaults
Spell Check
Calendar |_Change | Contentlanguage  [French
Bi-directional | Change | Sorting [[Uses-
() & Mail | Change | Altemate name language [French
% Porits Changs | Import/Esport characters [westem European and US (Windows)
&  Replication
Unit of measurement
" Inches
@ Centimeters
Cancel
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To set the Lotus Notes Language Preferences in versions of Lotus Notes 8 and above, select the File 2Preferences
menu option. This will open a dialog box in which the user should select the Regional Settings option and then
select the Regional Profile drop down menu.

B ===
i Prefes
references ¥
type filter text Regional Settings Ry
Accounts
Basic Notes Client Con|  Aregonal profde g, To rmwet the lods
|| Calendar snd Ta Do chik Pt : ’|

Compusite Appheatsor
Contacts

Feeds

Heme Portal Account
Licatins

Loq Settings

Mail

Notes Ports.

Froductsaty Touls Impo/Bgot charscters:  [Westom Europenn and LS (Wedowa] | Changg

Kegional Settings
Replication Measurement settings for Geman
|
Sametime Un of measurement.
Search * ke
Spell Check = Centimeters

Toalbar
Windows and Themes
Web Browser

OK | Cancel

From the next use, the Integra runtime message boxes will appear in the chosen language. Choosing any
unsupported regional settings will result in Integra operating in English.
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3 Running Integra Profiles from a Web Browser

Integra for Notes supports the running of Integra export profiles from a supported web browser. No support is
currently available for web browser based importing, although imports can be run on a scheduled basis.

A web browser cannot be used to create or modify Integra profiles as this functionality requires the use of facilities
available only in the Notes client.

While running Integra from a Notes client allows selection of an Integra Smartlcon, this functionality is not O
possible within a browser and therefore the triggering of an Integra profile can only be effected by adding
an action button, button or hotspot within the application being called by the browser.

The section of the Integra Designer’s Manual entitled Preparing a Database for Integra Web Access, describes the
exact changes that need to be effected to a Notes database to enable it for Integra web access. This section
describes the user experience in running an Integra profile through a web browser.

As also defined in section 8, the action button or hotspot can be set either to launch the Integra Profile Dialog Box
or alternatively it can be set to execute a specific named profile.

For the purposes of this section, we shall assume that the Integra profile or Profile dialog box are being launched
from an Action Button however all these instructions are equally relevant to the running of Integra profiles from a
graphical hotspot or a standard button.

This section will not describe the process through which a browser is used to access a Domino database. An
assumption is made that this process is already clear to users and it is specifically the use of Integra in this context
that will be described.

The user interface for running Integra profiles via a Notes client or a Web Browser has been intentionally kept as
similar as possible and this section will therefore not repeat the functionality of each of the similar options.

3.1 The Integra Profile Dialog Box

On selection of an action button which launches the @ hiip://quartz - Integra for Notes - Prafile List Dialog for Integra TS Demo WEB . L] =) [ ]
Integra Profile Dialog box, the user will be presented
with the following screen showing all the Integra
profile available and linked to the current Notes Typom Namo=

database. You will notice that this is the same dialog > WORD EXPORT PROFILES E
box as presented to the Notes user client.
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Done »
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On selecting the desired profile, Integra will access the data from the Domino server during which a “processing
status” window will be presented to the user. Integra will then push the requested data into the Word document
or Excel spreadsheet.

( @- http://quartz - Integra for l\«h:rtnes...l.ilﬂlgyI
- r III
OQinteoa

N

Depending on the settings of this option, the user may be presented with a confirmation dialog allowing the user
to select whether they wish to Open or Save the generated document.

Py Some files can harm your computer. [F the file information below
L} look s suspicious, or you do not fully trust the source. do not open or
save this file.
File name: ...raWwordDocument_1 609140, doc
File type:  Microsoft Word Document

Fram: pearl

‘wiould you like to open the file ar zave it to your computer?

[ Open ] [ Save l [ Cancel ] [ Mare Infa

Always ask before opening this type of file

Note that the Always ask before opening this type of file option is available. Turning this option off will
automatically Open or Save when accessing either a Word or an Excel file.

It is therefore possible for the user to select the check box to determine that this dialog box is not presented to the
user each time.

Selecting the Save option will result in the

. . Fie  Edk View [Drerl Formst Took  Table GoTa  Favorbes  Help ,',‘

usgr being presented with the.standard ) Y- 1 @ Q] Lot Pt @ @M - B ]
Windows dialog box where a file name and acess [ . e : il > CO T
pathcanbeselectedandintowhichIntegra o R EEEEEEEE EEENEEE) T [ERREREEE SRR SERN RS SRERRY: -
will then save the generated file. On
successfully saving the file, control will
return to the browser window focused on . ;Ef ;f‘“é‘:“':“:“;:;?“i“‘ - H'E:‘, s
the Notes database. : Vi EMEI | e cosgie i !
In th tthatthe O ti P - CZL‘:X” ﬁéf,,'c'.,’;l'é':"f,'ﬁf;ﬁ""m‘ o) T &I
n the event that the Open option is : o1 oy o LCEE )
selected, the user will next be presented : Yom —

- METOT
with the browser window Containing the ,. Company | Ark Publishing Limited

R Contact | M. Ry Soles, Maagmg Dusctor R hd
Word document or Excel spreadsheet. See ) [P | TR i, s— :
the screenshot of a Word document a8 ] e 1
alongside and an Excel example overleaf. = Soredn
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E3 Microsoft Excel - IntegraFxcelSheet Q@@‘
B Fle Edt view Inset Format Tools Data  swindow  Help E
heEa Sl & B @ - 2 2 £

Arial -0 - - DA
Al - A
Indicates editable Z
cells and on-line
help to the cells or
action icons. SHIREBURN
_J./ Caralina Court, Guze Cali Street
Tl Hhiex, MSD 14, Mata
Tel +356 2131 9977
AE&F Inc Fax +356 2131 8528
22 American Street info@shireburn. com
Morth Carolina, 28120 wiiri, shireburn. com
USA
Attn: Mr. Doug Me Fry
Our VAT No: 1017-0107
Quotation Ref b
Date: 12/05/2003 7
QUOTATION
Qty _Description us§ Total:
0.00
0.00
0.00
0.00
0.00
0.00
N Sub-total (US§) 0.00 -
M ¢ » W)\ Sheetl/ |«] 3l

LEizad

Example of an Excel quotation spreadsheet
generated by Integra through a web browser.
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At this point, the user has the ability to utilize all the facilities available to the browser such as printing, mail

sending etc.

3.1.1 Running an Individual Profile

Integra for Notes allows the creation of an action button, hotspot or button in a Notes view or form which, when
triggered by the user, will launch a specifically named Integra profile. This option removes the Integra Profile
dialog box which lists all the profiles and allows selection of a specific profile.

Section 8.2 of the Integra Designer’s Manual outlines the requirements and coding of this type of button.

When executing an action button that runs a specific profile, the process and procedure is exactly the same as that
related to selecting a profile from the Profiles dialog box and the same options and screens are presented to the

user.
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References

Additional assistance is available to users as listed below:

User manuals www.integra4notes.com/manuals
On-Line Demonstrations www.integra4notes.com/demo
FAQ's www.integra4notes.com/fag
Support www.integra4notes.com/support
Available Training www.integradnotes.com/training
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